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ADDRESSING THE NEEDS OF INDIVIDUALS {\ fz [ OB ‘ , Z ;
AND PLANTING THE SEEDS FOR A SECURE

FUTURE.

i

MYOB Courses at every level to further your career and business.

Helping you achieve
Your goals

MYOB is the industry standard business accounting package. It
is a powerful fully integrated windows accounting program with
strong financial management features. On completion of this
course you will have a sound understanding of how MYOB works
and be competent in it's use.

ITC Australia’s professional course runs over a 2 day period,
usually Monday and Tuesday (See Schedule). We begin at a ba-
sic level, no knowledge of MYOB required. Accounting is knowl-
edge is not essential.

This is a hands-on course. Each student has their own computer
with MYOB Accounting Plus Version 17.0. For ease of learning,
students follow the Trainer’s computer image projected onto large
screen in the classroom. Detailed Training Manual is included.

Accountants send their staff to us for training!

Course designed by a MYOB Partner and CPA (Certified Practising Ac-
countant) Up to date with legislative requirements for Accountancy
and Bookkeeping in Australia

- Receive the Watsonia MYOB Training Manual, best in the industry

Professional training facilities with a computer for every student

Maximum 10 students per class. Ensures you get personal attention

Tea & coffee provided




- SMARTER
Getting the most 2

from our courses Theory &.

We give each student the a Watsonia text P ra Ct| ce
book—the industry standard in for learning
MYOB. Also, each student receives a copy of
the Test Drive version of the MYOB Program to
practice at home or business.

You'll be shown how to create a Company and enter income & expenses, creat-
ing reports, doing the BAS and all the usual book-keeping operations involved
in running a Company or business

1. Basic Orientation MYOB overview, the MYOB screen, Navigating the Command Centre
MYOB Help Searching for Help, Accessing the Online Manual
2. Creating new Co. File Creating a New Company File, entering company information
Chart of Accounts Overview, Modifying existing accounts, Linking accounts,
3. Opening Balances Overview, Checking Balance Sheet, Checking Profit & Loss
Historical Balances QOverview, Customer balances, Supplier balances
4. Cards Customer & Supplier Details
5. Purchasing Suppliers bills, Purchase order, receiving items on order
Paying for Purchases Overview, due dates, locating an order, making payments
6. Sales Creating invoice, Sales journal, Printing, Cash sales
Invoicing Techniques Overview, Back orders, Service invoices, Credit note
Receiving Payments Applying payments, Multiple invoices, Statements, Analysing sales
7. Cheques Banking, Handling cheques, Reconciliations
Reconciliations Overview, Report, Govt fees, GST, Bank Statements, Reconciliation
8. Reports Generating reports, Customising, P & L report, Reporting in XL
9.GST Overview
10.BAS Overview
11.Payroll Intro Overview

We're the people Accountants send their staff to for training in MYOB!

Course designed by a MYOB Partner & Certified Practising Accountant (CPA). Up
to date with legislative requirements for Accountancy and Bookkeeping in
Australia

Course starts at the beginning and builds up to cover most areas of MYOB
Graduates receive a Certificate issued by ITC Australia. Recognised in the
job market

We use the latest Accounting Plus v. 17.0 MYOB software

ITC Australia

Suite 2, Level 2, 66-70 Archer
St., Chatswood NSW 2067




January 2009
Monday 12th and Wednesday 14th January 2009
Monday 19th and Wednesday 21st January 2009
Tuesday 27th and Wednesday 28th January 2009
February
Monday 2nd and Wednesday 4th February 2009
Monday 9th and Tuesday 10th February 2009
Monday 16th and Tuesday 17th February 2009
Monday 23rd and Tuesday 24th February 2009
March
Monday 2nd and Tuesday 3rd March 2009
Monday 9th and Tuesday 10th March 2009
Monday 16th and Tuesday 17th March 2009
Monday 23rd March and Tuesday 24th April 2009
April
Monday 6th and Tuesday 7th April 2009
Tuesday 14th and Wednesday 15th April 2009
Monday 20th and Tuesday 21st April 2009
Monday 27th and Tuesday 28th April 2009
May
Monday 4th and Tuesday 5th May 2009
Monday 11th and Tuesday 12th May 2009
Monday 18th and Tuesday 19th May 2009
Monday 25th and Tuesday 26th May 2009
June
Monday 1st and Tuesday 2nd June 2009
Tuesday 9th and Wednesday 10th June 2009
Monday 15th and Tuesday 16th June 2009
Monday 22nd and Tuesday 23rd June 2009
Monday 29th June and Tuesday 30th July 2009
July
Monday 6th and Tuesday 7th July 2009
Monday 13th and Tuesday 14th July 2009
Monday 20th and Tuesday 21st July 2009
Monday 27th and Tuesday 28th July 2009
August
Monday 3rd and Tuesday 4th August 2009
Monday 10th and Tuesday 11th August 2009
Monday 17th and Tuesday 18th August 2009
Monday 24th and Tuesday 25th August 2009
September

Monday 31st August and Tuesday 1st September 2009

Monday 7th and Tuesday 8th September 2009
Monday 14th and Tuesday 15th September 2009
Monday 21st and Tuesday 22nd September 2009
Monday 28th and Tuesday 29th September 2009

October
Tuesday 6th and Wednesday 7th November 2009
Monday 12th and Tuesday 13th November 2009
Monday 19th and Tuesday 20th November 2009
Monday 26th and Tuesday 27th October 2009
November

Monday 2nd and Tuesday 3rd November 2009

Monday 16th and Tuesday 17th November 2009

December

Monday 30th November and Tuesday 1st December 2009

Monday 14th and Tuesday 15th December 2009

Courses are over two full days.

SMARTER
STUDY:
Theory &.
Practice

We give each student the
a Watsonia text book—the
industry standard in for
learning MYOB. Also, each
student receives a copy of
the Test Drive version of
the MYOB Program to
practice at home or busi-
ness.

Pre-Requisites:
Basic book-keeping and
accounting knowledge is
not necessary although
you do need a working
knowledge of main com-
puter keyboard func-
tions, mouse, working
with Windows, moving
around files. Computer
Skills courses are avail-
able from ITC Australia
if needed.




Course Price. $395 for the MYOB Course including MYOB

Test Drive CD and Text book.

Course location:

Suite 2, Level 2, 66-70 Archer Street Chatswood

Class Times:

9:30am till 4:30pm. Classes are run over two days.

Can’t make classes? Distance
Courses are available...

Can’t get to classes? Learn
at your own pace. All you
need is access to a computer
and email! The Price is $395
for the Distance Training
Package including Step by
Step Manual.

ITC Australia
Suite 2, Level 2, 66-70 Archer St.,
Chatswood NSW 2067

Individual Tutoring is also
available. 3 hours minimum
@ $110 per hour at the Col-
lege. Additional $50 at your
home / office (check for ar-
eas)

Basic book-keeping and
accounting knowledge is
not necessary although
you do need a working
knowledge of main com-
puter keyboard func-
tions, mouse, working
with Windows, moving
around files. Computer
Skills courses are avail-

able from ITC Australia
if needed.




